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Junior Kindergarten Instructor Evaluation 

Administrative Procedure 2.C.158 

Board Governance Policy Cross Reference: 1, 2, 3, 4, 12, 13, 16 
Legal Reference:  

Date Adopted: September 2017 

Date Amended: June 2018 

Evaluation Procedure 

1. Each September the Principal and or designate will review assigned duties and
evaluation format with the JK Instructor.

2. Principals are responsible for signing and communicating evaluations.

3. Evaluation timelines vary according to length of employment:

a. New JK Instructor: must be completed annually by May 30th for the first two

years of employment.

b. JK Instructor employed longer than two years:  must be completed by

May 30th, every second year of employment.

c. JK Instructor identified by Principal with performance concerns: must be

completed by May 30th of each year that the concerns exist.

d. JK Instructor new to a school: must be completed by May 30th of the first

year, then every second year thereafter.

Completed evaluations are to be shared with and copied to the JK Instructor. Originals 

are to be forwarded by May 30th to the Assistant Superintendent for placement in 
personnel files. 

JK Instructors who disagree with an evaluation should first request reconsideration by 
the Principal. A JK Instructor who still disagrees with an evaluation may appeal to the 
Superintendent in writing within seven days of receipt of the evaluation. 
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2.C.158 Junior Kindergarten Instructor Evaluation Form 

Employee: ____________________ 

School: _______________________ 

Principal: ______________________ 

Date: _________________________ 

General Work Habits C U S R N/A 

arrives on time 

reliable attendance (gives notice for any absences) 

takes responsibility in duties 

alert in health and safety matters 

flexible with schedule 

maintains a positive attitude 

remains calm in tense situations 

Interaction with Children C U S R N/A 

friendly, warm and affectionate 

eye to eye interaction 

uses modulated, appropriate voice 

shows respect for individuals 

is aware of developmental domains 

encourages independence and self-help 

avoids stereotyping and labeling 

uses strength-based approaches 

uses positive disciplinary techniques 

regularly records observations of children 

Classroom Management C U S R N/A 

creates an engaging, play-based learning environment 

maintains a safe environment 

provides developmentally appropriate learning opportunities 

develops learning goals from observations & conversations 

supports diversity and inclusion 

serves as an appropriate role model 

anticipates and redirects difficult & challenging behaviours 

is flexible & responsive to children's needs 

handles transitions well 

Working with Parents/Caregivers C U S R N/A 

C= consistently-almost all of the time 
U= usually-more than half of the time 
S= sometimes-less than half of the time 

R= rarely-almost never or never 

N/A= non-applicable 
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available and approachable with parents/caregivers 

listens and responds well to parents/caregivers 

is tactful & respectful with negative information 

maintains confidentiality 

seeks a partnership with parents/caregivers 

regularly shares information about the child's progress 

involves parents/caregivers in activities and events 

Working with Colleagues C U S R N/A 

is friendly and respectful 

shares ideas and materials 

communicates directly 

approaches criticism with a learning attitude 

looks for ways to be helpful 

resolves conflict independently 

Growth and Development C U S R N/A 

takes job seriously, seeks skill improvement 

participates in meetings and/or workshops 

sets goals for personal growth 

behaves in an ethical manner 

Comments 

Current Assignment: 

Areas of Strength: 

Next steps: 

Additional comments(optional): 
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________________________________    _____________________ 
Principal Signature        Date 
 

________________________________   ______________________ 
JK Instructor Signature      Date 
 

 I request that my Principal reconsider this evaluation.  
 

 I do not request that my Principal reconsider this evaluation.  

 
 I will be appealing this evaluation to the Superintendent. 

 

 I will not be appealing this evaluation to the Superintendent. 
 
Appeals must be submitted in writing within seven days of receipt of evaluation. 

 
Employees are to be provided with a copy of the completed evaluation. 
Please forward original to the Assistant Superintendent by May 30th. 
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